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LIEN MINH HQP TAC XA VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KINH TE KY THUAT TRUNG UONG Poc lap - Tu do - Hanh phiic

QUY TRINH MUA SAM VAT TU, TAI SAN

|. MUC PICH VA PHAM VI AP DUNG:
1.1. Muc dich:
Quy trinh nay thong nhat cong tac to chic ndi dung mua sam, ban giao, quan
ly tai san gom:
- Chuan hoa cong tic mua sam vat tu thiét bi
- Pam bao quy trinh ky két hop dong.
1.2. Pham vi ap dung:
Quy trinh nay duoc ap dung cho tit ca cac bd phan truc thudc Trudng Cao
dang Kinh té K§ thuat Trung wong.
Il. THUAT NGU, PINH NGHIA, TU VIET TAT VA TAI LIEU VIEN DAN:
Dinh nghia:
Co sé vat chit: bao gém nha ctra, kho tang, vat kién trac; trang thiét bi,
phuong ti¢n lam viéc cia co quan, vat tu, cong cu, dung cuy; phuong ti¢n van
chuyén; cac loai tai san khac.

Tir viét tit:

+ CSVC: Co s& vat chat;
+ CVQL: Chuyén vién quan ly;
+ NDUQ: Nguoi duoc iy quyén
+ P.QT: Phong Quan tri
+ P.TC-KT: Phong Tai chinh - ké toan;
+ TSCD: Tai san cd dinh.
I1l. NOI DUNG:

1. QUY TRINH MUA SAM VAT TU, TAI SAN:
1.1. Noi dung mua siam vét tw, tai san, cong cu dung cu gom:
- Trang thiét bi, phuong tién 1am viéc cta bd phan;
- Vat tu, cong cu, dung cu bao dam hoat dong thuong xuyén;
- May mdc, trang thiét bi phuc vu cho cdng tac chuyén mén;
- Cac san pham cong nghé thong tin gdm may moc, thiét bi, phu kién, phin

mém va cac san pham Khac, bao gdm ca lap dit, chay thir, bao hanh (néu cd);
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- Phuong tién van chuyén: 0 t0, xe may;

- San phém in, tai liéu, biéu miu, 4n phém, sach, phim anh va céic san phém
khéc dé tuyén truyén, quang ba va phuc vu cho céng tac chuy@n mén nghiép vu;

- Cac dich vu bao tri, bao dudng, stra chita may moc trang thiét bji va
phuong tién lam viéc, cac dich vy thué duong truyén dan, thué tu van, dich vu bao
hiém va thué cc dich vu khac nhu: thué 6 t6, tau, thuyén ... cho sinh vién di thuc
tap;

- Ban quyén s hiru cong nghiép, so hiru tri tué; cac loai tai san khac.

* Gi4 tri mua sdm sau day dugc hiéu 1a gia tri cia mot lan mua sim. Diéu
kién nhan biét TSCD theo quy dinh hién hanh.

1.2. Lwu d0 khai quat

»|  Chuén bi »| Xay dung ké hoach( T¢ trinh) mua sam tai
san
> Phé duyét ké hoach mua sim
> Xay dung To trinh duyét gia
Quy
trinh
mua — Phé duyét gid
sam >
vat tu,
tai san Hop d 3 ng
—+ Ban giao tai san
> — Thanh 1y HD
Thuc hién
—+ Vao s tai san
—u(» Luu ho so
Dahs gia két qua mua sam, sir dung tai san
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2MO TA

TT NOI DUNG BO BO THOI HO SO LUU
PHAN | PHAN | GIAN
THUC | PHOI | THUC
, , HIEN | HOP HIEN
1 | * Xdy dung ké hoach mua sam: Truéng | P.TC- | Pau nam
- Hang nim trén co s& ké hoach hoat Quan | KT, Céc QT-MS.01: Ké
dong va Phan bo ngan sich nim moi tri don vi hoach mua sam
Phong Quan trji phdi hop cing P.TC-KT lién trang thiét bi
dé xdy dung ké hoach mua sim tai san quan nam ;
dau nam cta Nha truong trinh BGH phé QT-MS.02:
duyét dé thuc hién. Ké hoach mua sim Gidy dé nghi
duoc thong qua cung ké hoach hoat dong mua sam;
chung trong nam ctia Nha truong.
- Trong qua trinh thuc hién, cCA&C mua P.Quan ‘Erj
sam bd sung, phat sinh cua cac don vi ra soat toi
trong Nha truong dugc tip hop gui vé da 3 ngay
Phong Quéan tri dé tham muu, trinh
BGH dé xin ¥ kién thuc hién: Bé phan
6 nhu cau lam dé nghi mua sim tai san
(néu 13 1y do can trang bi, 1y do chua..).
2 | * Trinh Higu truwéng phé duyét: P.Quan | Ban P.quan tri
Truéng P.Quan tri trinh Hiéu truong K& |t giam | trinh ki toi
hoach mua sdm ( D& nghi mua sim) xem hi¢u dasau 3
xét ky duyét danh muc mua sim. Thuc ngay ké tir
hién diéu chinh, bd sung xay dung lai ké ngay BGH
hoach ( T¢ trinh) trong truong hop chua ky duyét
hop ly ) luong, chung loai, muc dich su
dung...
3 | * Xay dung To trinh duyét gid: P.Quan | BGH, | TC-KTra
- Sau khi ké hoach mua sim duoc BGH tri P.TC- | soattoi d‘? QT'MS'O?’:
phé duyét, P.Quan tri khao sat va lién hé KT 1ngayké | Mau to .trinh
v6i cac nha cung cdp khac nhau vé tai tir ngay duyet gia;
nhan CT

san du dinh mua, phéi hop véi P.TC-KT
lap To trinh duyét gid, trinh BGH phé
chon don vi cung cép hang hoa.

Ghi cht: Mot s6 tai san P.Quén tri phai
téi khao sat, kiém tra tai san tai cac don
vi, dam bao dung ngudn gbc sudt st,
dung chat lugng va gia tri theo yéu cau.
Cac don vi phai dam bao tinh phap ly, va
ning lyc cung cip.

- Vi cac dé nghi mua sam c6 gia tri dudi
1 triéu khong phai lam to trinh duyét gia,
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chi can 1 bao gi.

- V6i cac dé nghi mua sim c6 gia tri tir 1
triéu dén dudi 2 triéu phai 1am to trinh
duyét gia, va phai co 2 bao gia.

- Vi cac dé nghi mua sim c6 gia trj tir 2
tri€u phai lam to trinh duyét gia, va phai
c6 3 bao gia.

* Trinh Higu trwong phé duypét gia: | P.Quan | Ban | P,Quantri
Truong P.Quén tri trinh Hiéu trudng tri giam | trinh BGH
xem xét ky duyét don vi cung cip hang higu | t6i da sau 3
hoa.( kem bao gid) ngay
* Hop dong ky két mua tai sin P.Quan | P.TC- 'P-TC'KT
- Sau khi BGH phé duyét To trinh duyét tri | KT,Ban | rasoattoi | QT-MS.04:
gi4, Phong Quan tri phéi hop véi Phong giam | da3ngay | Hop dong,
TC-KT 1am céc thu tuc kém hop dong ky hicu | kétirngay | Thanhly HD
két mua tai san theo gi4 tri va chung loai nhan CT mua sam trang
hang héa da phé duyét. -P,Quan tri . thict bi;
- Véi chc to trinh ¢6 gid tri dudi 4 triéu Ay dung va tr}
khong 1am hop dong. rin‘h BGH t\él
- Véi céc to trinh c6 gid tri tir 4 triéu dén p tir 3-5 ngay.
duéi 20 triéu lam hop dong va Bang xac
dinh gi4 tri ( mau 08).
- yéi Cf'lC AT(‘} l:rinh co giél; tri'tl‘r 2()0 tr‘iéu PTC-KT
dong 1':r0 l1én b;O sung Quyét dinh chi dinh chi tam
don vi cung cap. ‘ ‘ 7 {mg t6i da
— Truong hop hop dong can tam irpg d§ sau 3 ngay
thuc hién, Phc‘n}g Quan tri lam giay d§ ké tir ngay
nghi tam tng dé trinh BGH phé duyét dé nhan CT
thue hién.
o N P.Quén | P.Quan | Theo théa QT-MS.05:
*Nghigm thu, ban giao: tri, tri, | thugnhop | Bién  ban
- Can clr hop dong va thong bao cua P.TC- dong nghi¢ém thu va
nha cung cap; P.Quéan tri t6 chuc Ban KT, Cac ban qiao vat
giao, nghiém thu tai san. Thanh phan don vi tu, thiét by
gom: Pai dién P.Quan tri, P.TC-KT, lién
dai dién bo phan duoc trang bi tai san quan

(d6i voi TSCP), dai dién nha cung cap
theo biéu.

- Viéc nhdn ban giao TSCD (tu
nha cung cap cho b phan sir dung) cin
phai dam bao cac yéu cau sau: chuin bi
day du cac diéu kién dé lip dat tai san;
tiép nhan day du cac tai liéu (hudng dan
st dung, van hanh) va phu kién kém
theo may, thiét bi. Tai san phai dugc van
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hanh thir nghiém, hi€u chinh dé dat
dugc cac théng sb 1am viéc theo thiét
ké; trong trudng hop viée lp dat tai san
do nha cung cép thuyc hién, phai co6 su
gidm sat cua chuyén vién P.Quan tri va
dai di€n bd phan str dung tai san.

- Phong Quan tri yéu cau Nha cung
cap cung cap day da Hoa don tai chinh,
Bao hanh, CU, CQ, ..va cac gidy to tha
tuc theo quy dinh.

- Véi cac goi mua sim dudi 2 tram
nghin dong khong phai viét hoa don tai
chinh.( chi can hoa don béan 18)

*Thanh Iy Hop dong P.Quan | P.TC- QT-MS.06:
- Sau khi Ban giao, nghiép thu tai san, tri KT, Ban Thanh ly Hb
Phong Quan tri phdi hop véi P.TC-KT giam mua sam trang
lam Thanh 1y hop dong trinh BGH ky. hi¢u thiét bi;
- Phong Quan tri lam gidy dé nghi thanh QT-MS.07:
toan kém theo céc ching to theo quy dinh Gidy dé nghi
dé lam thu tac thanh toan thanh toan
*M¢ S6 theo doi tai san: P.Quan | Ban QT-MS.08: S6
-Phong Quan tri, Phong TC-KT phdi hop tri, giam theo doi tai san
théng nhat cap nhat tai san trang thiét bi | P.TC- | hiéu( dé
vao sb theo ddi tai san theo quy dinh. KT béo céo)
¥Ddnh gid tong két két qui mua sam, si¢ | P.Quan Ban QT-MS.09: Bao
dung TS tri, giam céo két qua sir
- Cubi nam hanh chinh Phong Quan tri hiéu( dé dung TS
tong hop danh gia tinh hinh sir dung, trang béo céo)

bi tai san can cr theo muc dich cua Keé
hoach trang bi dau nam.

w

. PHU LUC, BIEU MAU:
« QT-MS.01: Ké hoach mua sam trang thiét bi nam 202... ;
« QT-MS.02: To trinh (Gidy dé nghi) mua sam TS;
« QT-MS.03:To trinh duyét gia; Quyét dinh chi dinh
« QT-MS.04: Hop dong, Thanh 1y; Bang xéac dinh gia tri
« QT-MS.05: Bién ban nghiém thu va ban giao vat tu, thiét bi;
« QT-MS.06: Hop dong, Thanh ly
« QT-MS.07: Gidy dé nghi thanh toan;
« QT-MS.08: S6 tai san;
« QT-MS.09: Béo cdo két qua sir dung tai san .
HIEU TRUONG
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LIEN MINH HTX VIET NAM

Mau QT-MS.01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TRUONG CAO DANG KT-KT TW

S6:  /KH-CDKTKTTW

KE HOACH

Gia Lam, ngay

Mua siam trang thiét bi, co s¢ vat chat nam 202....

thang nam 20....

Can ctr vao Ké hoach hoat dong s6 ..../KH- CD KTKTTW ngay ... thang .... nim 2..... vé Ké hoach

thuc hién nhiém vu nam hoc

cua Truong Cb KTKTTW;

Can ct vao tinh hinh thyc té, Truong CD KTKTTW xay dung ké hoach mua sdm, tu stra trang thiét bi,

co so vat chat nam hoc ....... nhu sau:

MUC PiCH - YEU CAU

II. NHIEM VU CU THE

Tén thiét bi

DU KIEN NHU CAU CHO NAM ........

Thuyét minh nhu
cau sir dung

T (Ghi ro tieu_ch,uan ky thuat, Cin trang bi méi DP’ . (Cé4c bo phan thuyét
k,qut(;la_(zh’ (s lugng, tidu chuin ll:f:f: Fl:[l;glnglzfl minh nhu ciu cu thé
y ma hiéu...) k¥ thuat) ohi L tung loai thiét bi)
5
W @) ®3) 4) © ©

I. THIET BI PHUC VU
CHO PHONG HQC

01

02
IL THIET B] PHUC VU
CHO QUANLY

0L | ..o

02

03

Kinh phi thyc hién: Ttr ngan sdch nha nude c:?ip, tién hoc phi, xa hoi hoa (néu o).
III. TO CHU'C THU'C HIEN

- Truong xay dung ké hoach, trién khai dén cén bg, gido vién, nhan vién kém theo bang phan cong mua
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sdm.

- K& toan nha truong tham muu voi hiéu trudng 14p dy toan va sir dung kinh phi dung muc dich, hiéu qua.

- Can b9, gido vién, hoc sinh nha truong cé trach nhi¢m gilr gin, bao v¢ tai san chung.

Trén day la ké hoach mua sdm, tu stra trang thiét bi, co s vat chat nam 202.... Trong qua trinh thyc hién

néu c6 van dé phat sinh s& diéu chinh ké hoach cho pht hop véi tinh hinh thyc té tai don vi./.

HIEU TRUONG

Noi nhin:
-BGH dé b/c
- Phong Q.tri, TC-KT;
- Céc bd phan;
-Luvu VT
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Mau QT-MS.02

TRUONG CP KINH TE- KY THUAT TW  CONG HOA XA HQI CHU NGHIA VIET NAM
Pon viteioiiiiiiiiiiiiiiiiiniinnnan, DPoc Lap — Tw do — Hanh phiic.

Ha Noi, ngay thang  nam

DU TRU
(VIV:-Mua.....................)

Kinh giri: Ban giam hiéu Trudng Cao dang Kinh té - K§ thuat TW

HovaTeén: ......oooovviiiiiiiiiii. -Chrevu: oo,
Pon vi:
Céan ctor hién...............ooen Dé kip thoi ......... cho cac khu vuc trong Nha truong,

Phong ...... dé nghi BGH dong y duyét cho mua mot sb vat tu dé sira chita, thay thé cu thé nhu

sau:.
TT Tén vat tw PVT S6 | Pongia | Thanhtién | Ghichd
lwgng
Tong tién:
Bang chir:
Tran trong!
Ha Noi, ngay .....thang .. nam 20
BGH duyét Dai dién don vi Nguwoi lap
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Mau.QT-MS.03

TRUONG CP KINH TE KY THUAT TW “ONG HOA XA HQI CHU NGHIA VIET NAM
PHONG QUAN TRI Doc lap - Tw do - Hanh phuc

Ha Noi, ngay thang  nam

TO TRINH
(V/v : Phé duyét don vi cung cap...... ... ........ )

Kinh Giti: BGH Truwong Cao Ping Kinh té - K§ thuit Trung wong

CAN CO AC MUA ... duogc Ban gidm hiéu phé duyét. Phong Quan

tr1 da to6 chuc khao sat nghién ctru thi truong va lay 3 bao gia ctua cac don vi nhu sau:

1. CONG LY., 000 dong
2.CUahang...........ccccoot e, 000 dong
3.CUahdng:........ocoeveveeinn ... 000 dong

(C6 béo gia kém theo)

Sau khi khao sat va so sadnh Phong Quan tri dé nghi BGH cho lga chon

............................. 1a don vi 12 don vi cung cép ...............cho Nha truong véi sb tién
la........ 000 dOng ( BANE Chil: ....oevveeeeeeii e dong)
Tran trong ./.

BGH duyét DAI DIEN DON VI
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Mau.QT-MS.04

LIEN MINH HTX VIET NAM CONG HOA XA HQI CHU NGHIA VIET!
TRUONG CAO PANG Doc 1ap - Tw do - Hanh phuc
KINH TE KY THUAT TRUNG UONG

./ QD-CDKTKTTW
Ha Néi, ngay ... thang....0 nam 2(

QUYET DPINH
Viv: Chi dinh don vi cung cap dung cu, vdt tu ... ..........

~ HIEU TRUONG
TRUONG CAO DPANG KINH TE KY THUAT TRUNG UONG

- Can cir ludt ngdn sdch nha nwée sé 83/2015/0H13 ngay 25 thdng 06 nam 2015;

- Can cir nghi dinh s6 63/ 2014/ND-CP ngay 26/06/2014 quy dinh chi tiét thi hanh mét sé
diéu ludt dau thau vé lwa chon nha thau,

- Can cir théng tw sé 58/2016/TT-BTC ngay 29 thang 03 nam 2016 cia Bo trudng B tai
chinh vé viéc quy dinh chi tiét viéc sir dung von nha nuwée dé mua sam nham duy tri hoat déng
thwong xuyén cua co quan nha nudc, don vi thuoc luc lwong vii trang nhan dan, don vi su
nghiép cong lap, 16 chirc chinh tri - xd héi, t6 chire chinh tri xd hdi- nghé nghiép, té chirc xa
héi, t6 chirc xd hji nghe nghiép;

- Cdn cir vao quyét dinh s6 2414/0D/BGD&PT ngay 19 thang 03 nam 2009 cua bo truong
bé gido duc va ddo tao vé viéc thanh Idp Truong cao dang Kinh té -Ky thudt Trung wong trén
co s¢ Truong Boi duong can bé HTX & DN

- Can cir quyét dinh s6 ....120...1QD-CDKTKTTW ngay ... thang ... nam 20.. ciia Truong Cao
dang kinh té Ky thudt trung wong vé viéc ban hanh Quy ché té chirc va hoat dong Truong
Cao ddang Kinh té -Kj thudt trung wong;

-Can cir Quyét dinh sé .../ OP-TRCDKTKTTW ngdy ... [...120... ciia Tru’mfzg Cao dang kinh
té Ky thudt trung wong vé viéc ban hanh quy ché chi tiéu ni b nam 20...

- Can cit to trinh ngay ... Thang.... nam 202... ciia phong Quan tri vé viéc phé duyét don vi

cung cdp dung cu, VAt i ...............o............ trén Co' s6 bdo gid ciia 03 nha cung cap;

1. Cong ty (Cua hang) ..............: :,000 dong

2.Congty (Crahang) .................: : 000 dong

3.Congty (Crahang) ..................: : 000 dong

QUYET PINH
Diéu 1. Chi dinh don vi cung cap VAt ..........coeevuneenn... cho Trudng Cao dang Kinh té - K§
thuat Trung uwong.
Téndonvi: ..............
-Piachi: ...

2. 86 Tién: 000 dong
(Bang chii: dong./. ‘
- Hinh thtrc: Tron g6i theo hop dong
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- Thoi gian thuc hién hop dong: ............. dénngdy.................

3. Ngudn thanh toan: Ngudn ngan sach Nha nudc chi..........................
Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.
Piéu 3. Truong phong Quén tri, Truéng phong Tai chinh - Ké toan va .............. chiu trach
nhiém thi hanh quyét dinh nay.

Noi nhan: HIEU TRUONG

- BGH (dé bdo cdo)

- Nhue diéu 3 ( Dé
thuc hién);

- Kho bac nha nudc
Gia Lam;

- Luwu VT-KT.
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MAu .QT-MS.05

LIEN MINH HTX VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KINH TE KY THUAT TW DPoc 1ap - Tu do - Hanh phiic
SO ... /HDKT/20...

HQP PONG ...

- Can ctr bo luat dan su s6 91/2015/ QH113 ban hanh ngay 24/11/2015 cua Qudc hoi nude
cong hoa xa hoi chu nghia Viét Nam khod 11 c6 hiéu lyc tir ngay 01/01/2017.
- Can ctr B9 luat thwong mai s6 36/2005/QH11 ban hanh ngay 14/6/2005 ctia Qubc hdi nude
cong hoa xa hoi chu nghia Viét Nam khoa 11.
- Can ctr to trinh duyét gia ngay ... thang ... nam 20... vé viéc mua vat tu
thiétbi............... duoc BGH phé duyget.
- Can ctr quyét dinh s ...... /QP- CDDKTKTTWW ngay ... thang ... ndm 20... vé viéc chi
dinh don cung cép dung cu, vat tu.
- Cin ctr vao kha nang cung cap dung cu, vattu ........ cua........ va nhu cau ctia Truong
Cao dang Kinh té-K¥ thuat Trung wong.
HOm nay ngay .... thang ... nam 20..., tai Trudong Cao dang Kinh té K§ thuat trung
uwong. Xa Duong Xa — Gia Lam — Ha Noi
BEN A. TRUONG CAO PANG KINH TE KY THUAT TRUNG UONG
bai dién
Chtrc vu
Piachi  : Duong X4 — Gia L4&m — Ha Noi
Dién thoai : 0243.2011436

Tai khoan Tal: oo
] =\ = S

Chtic vu : Trudng ctra hang

bia chi

bién thoai
S6 tai khoan
Ma& ngan hang:
Ma s6 thué
Hai bén thong nhat thoa thudn ky két hop ddong theo cac ndi dung sau:
Diéu 1: Noi dung hop dong
Truong Cao dang Kinh t€¢ Ky thuat Trung wong dong ¥y mua .............ceoevvvinivinnn..n. cua

.............................. chi tiét cu thé nhu sau:
TT Tén vt tw PVT S6 lwong Pon gia Thanh tién
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Tong tien:

Bing chi: dong.

Piéu 2: Trach nhiém ctia mdi bén
Bén A:
Bén B:

Diéu 3: Gia tri hop dong
- Téng gia tri hop dong 1a: dong
Bang chif: ................. nghin dong.
- Hinh thire: Tron goi theo hop dong
- Thoi gian thue hién: Tir ngay 01/...../20... dén ngay 10/..../20....
- Hai bén c6 trach nhiém thyc hién déy du, kip thoi cac diéu khoan da ghi trong hop déng.
Diéu 4: Piéu khoan chung
- Néu c6 vudng mic gi hai bén cing thoa thuan giai quyét.
- Bén nao vi pham bén d6 chiu trach nhiém bodi thuong theo phép luat.
- Hop ddng duoc thanh 1ap 04 ban c6 gia tri phap 1y nhu nhau, mdi bén giit 02 ban.
PAI DIEN BEN B PAI DIEN BEN A
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Mau .QT-MS.06

LIEN MINH HTX VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KINH TE KY THUAT TW Déc lap - Tu do - Hanh phuc
Sé: ..../BBNT&TL/202..

BIEN BAN NGHIEM THU VA THANH LY HQP PONG

Cin ctr vao hop ddng s ..../HPKT/202.... ngay ... thang .. nam 202... giita Trudng
Cao dang kinh té K§ thuat trung wong va.......

Can ctr vao bién ban ban giao vat tu ngay ....... gitta Trudng Cao dang kinh té K§
thuat trung wong va......

HOm nay, ngay thang nam 202..., tai Truong Cao dang kinh t& K§ thuat Trung wong,
xa Duong Xa — Gia La&m — Ha Noi.

BEN A. TRUONG CAO PANG KINH TE KY THUAT TRUNG UONG
bai dién

Chtrc vu

biachi  : Duong X4 — Gia La&m — Ha Noi

Dbién thoai : 0243.2011436

Taikhoan ...l Tai: oo

bién thoai
S6 tai khoan
Ma& ngan hang:
Mai sb thué
Trén co sé hai bén ban bac théng nhat nghiém thu va thanh 1y hop dong s ....
Noay.... nam 20... vdi cac ndi dung sau:
Dicu 1. N¢i dung
Bén B da cung cép cho bén A dung cy, vattu ..................... theo dtng thoa thuan hop
dong da ky két vé sb luong, chat lugng, chung loai va thoi gian cu thé nhu sau.

TT Tén vt tw PVT S6 lwong Pon gia Thanh tién

Trang 15/11



Tong ticn:

Bing chii: dong.

Diéu 2. Gia trj thanh quyét toan
- Gia tri nghiém thu va thanh 1y hop dong 1a: : 000 dong
- Bén A da thanh toan cho bén B: 0d
-S4 tién con lai bén A phai thanh toan cho bén B 1a: :,000 dong
(Bang chil: .......ccoueeeenn.. nghin dong.
Diéu 3. Piéu khoan chung
Hai bén théng nhat nghiém thu va thanh Iy hop dong s6 ...ngay thang nam 22 sau khi bén
A thanh toan hét toan bo sd tién trén cho bén B.

Bién ban nghiém thu va thanh Iy nay duoc 1ap thanh 4 ban c6 gia tri phap ly nhu nhau,
mdi bén giit 2 ban.

PAI DIEN BEN B DPAI DIEN BEN A
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MAU 08-a
BANG XAC PINH GIA TRI KHOI LUQONG CONG VIEC HOAN THANH

( ap dung ddi véi cac khoan chi thuong xuyén, chi sy nghiép co tinh chat thudng xuyén, chi
chuong trinh muc ti€u quoc gia, chuong trinh muc ti€u st dung kinh phi su nghiép)

Pon vi sir dung ngan sach: Trudng Cao Pang Kinh té K§ thuat Trung wong
Ma don vi: 1056887 Ma ngudn............. 12,
Ma CTMTQG, Du 4n ODA................. 2 e
Cin ctr vao hop dong s6 .....ngay thang nam 20... giita Trudng Cao dang Kinh té K§ thuat
Trung vong va ctra hang........... : gié tri hop dong da ky:
S6 tién: ...000 dong (Bang chir: nghin dong./.)
Can ctr vao bién ban ban giao vit tu ngay .....gitta Truong Cao dang Kinh té- K§ thuat
Trunguong va.........cceevvvvennnn.
TT Tén vat tw bVT S6 lwong Pon gia Thanh tién
Tbng tién:
6. Liiy ké thanh toan khoi lwong thanh toan dén cudi ky trudc:
- Thanh todn tam ng:..........cccoveeevveeeennneennns Thanh to4n truc tiép: ......oveveeeeeeenn
7. S6 dur tam Ung dEN CUST KY tIUGC: ...
8. S6 dé nghi thanh toan ky nay: .000d
- Thanh todn tam UNg:.........ccceeeeeeieiiniienieene Thanh toan tryc tiép:.000d
(BAng Chill: ......oovveeieiiiee nghin dong./.)
DPAI DIEN NHA CUNG CAP Ha Noi, Ngay .. théng ... nam 202.....
HANG HOA, DICH VU DAI DIEN DON VI SU DUNG NGAN SACH
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Maiu QT-MS.07

Miu 1
Ponvii ..o )
Piachi: ... (Ban hanh theo Thong fu 5o 133/.2016/TT_BTC nga
) 26/8/2016 cua B Tai chinh)
GIAY PE NGHI THANH TOAN
Ngay.....thang.....nam.....
KIRR UEI: ... s
Ho va tén ngudi d& nghi thanh tOAN: .........o.eveveeueeeeesceseeseeees e see s nee s ree e nees e,
B0 phan (HOAC Q18 Chi): .vvviiiiiiiie ittt et e et e e s e sbae e e e snreeeeanns
INOI AUNG ThaNN T0AN: ...ttt
SO HEN: ..o, (VIEE DANG CHIE): oottt
(Kem theo ..........cccceueene... chitng tir goc).
Nguoi dé nghi thanh toan Ké toan truéng Nguwoi duyét
(K, ho tén) (Ky, ho tén) (Ky, ho tén)
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https://download.vn/thong-tu-1332016tt-btc-31921

MAu 2

Don vit...eeeeeeinneeeenne
Dia chi:.....cccceeueeeee (Ban hanh theo Théng tw 22/2014/TT-BTC
ngay 22/12/2014 cua BTC)
GIAY PE NGHI THANH TOAN
Ngay.......thang........ nam.......
Kinh QUiii...........ccoooiiiii e
Ho va tén ngudi d& nghi thanh t0AN: ..........c.eveveeeiieeieecieseeeseeies st see sttt senens
B0 phan (HOAC Q18 CRI): ....vviiiiiiiiiii ettt e et e e st e e e snbe e e e snnaeee s
NOT dUNE thaNN TOANI . ...eeieiie ittt ettt et e e e e br e snr e e nnnes
SO HEIN: co.veveveeeeee et (Viét bANG Chi): oo
(KEM thEO ..o chitng tir goc).
Nguwoi dé nghi thanh toan K& toan truéng Nguwoi duyét
(K, ho tén) (Ky, ho tén) (Ky, ho tén)
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Don Vi Mau s 05- TT
(Ban hanh theo Thong tw so 22/2014/TT-BTC ngay
Piachi: ... 22/12/2014 cua BTC

GIAY PE NGHI THANH TOAN

Ngudi dé nghij thanh toan Ké toan truéng Nguwoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Donvi............. Mau sb: C42-BB ,
(Ban hanh kem theo Thong tw so
Ma QHNS: .............. 107/2017/TT-BTC ngay 10/10/2017 cua B¢

Tai chinh)

GIAY PE NGHI THANH TOAN TAM UNG

- BO phan (NOAC @18 CHI):e.evieieeieeee e e et

- S tién tam mg duoc thanh toan theo bang dudi day:

Dién giai S6 tién

A 1

. S6 tién tam tng

1. S6 tam rng cac ky trudc chua chi hét

2. Sb tam ang Ky nay:

- Phiéu Chi S6...... oo e RGAY e
- Phiéu Chi S6...... oo e RGAY e
1. S tién d& nghi thanh toan

1.Chungtu: ............... SO el NZAY....oovinianinnnnn.

[11. S thira tam tng dé nghi nop tra lai

IV. Sé thiéu @& nghi chi bo sung

THU TRUONG PON KE TOAN KE TOAN THANH NGUOI BE
VI TRUONG TOAN NGHI
(K, ho tén) (Ky, ho tén) (K, ho tén) (Ky, ho tén)
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Mau QT-MS.08

SO TAI SAN
. Ghi giam
Ghi tang Tai sdn co dinh Hao mon TSCD TSCDP
Tén Gia
Thang £ Ng | Nguyé | Nguyén tri
P . < So A o - g . .
Muc dich sit Nwé | nim I uyé | ngia gia con | Ghi
wy o nguy . .
dung c SX dwa n n ting giam an lai | cha
vaosD | "9 | gia | 2020 | 2019 o ciia
g Hao mon 1 TS
Thoi | Tén, dic diém, nam 7 cb
gian | ky hi¢u TSCD ha?o .
Khai mon Lity ké
Thue | théc, Thei | Ti | nim Hao Hao hao mon
hiégn | Cho | Tinh : Lpmam o en X khi
A - glan 1¢ | truo - mon 2
nhiém | thué, | trang SD o nam - chuyén
i 0 c giam x
vu Lién chu 2020 sang so
két 2 y moi
en
sang
16=
11=9 11-
2 5 6 7 8 9 10 +10 12 13 14 15 15 17
TSCD ...
Nha cira vat
kién truc
Nha an Cau lac
1987 | bo( Khu 6 gian) X X 1987 | 1
Nha Iy Thuyét (
1987 | Khu 4 thng) X X 1987 | 1
NGUOI LAP TP QUAN TRI




Miu QT-MS.09

LIEN MINH HTX VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CP KINHTE - KT TW Poc 1ap — Tw do — Hanh phic

BAO CAO KET QUAN SU DUNG TAI SAN
1\7:N\Y S
I- Pic diém tinh hinh
Panh gia thuan lgi khé khan.
1 Thuan loi :

I1. Té chic thuc hién quan Ii, sir dung thiét bi trong niam:
1. Tinh hinh Quan li thiét bi:



I11. Kién nghi, dé xuat

Ha Néi., ngay...thdang....nam....
TP. QUAN RI Nguoi 1am béo cao
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