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1. Muc dich, pham vi ap dung:

a. Muc dich: Théng nhét co s¢ dé chudn hoa ddi ngii can bd quan 1y, nha gido, vién
chire va nguoi lao dong co pham chat dao duc tot, c6 ban linh chinh tri, nang lyc chuyén
mon, ky nang nghé nghiép dap tng yéu cau phat trlen nguon nhan lyc Truong Cao dang
Kinh té-K§ thuat Trung wong va ké hoach phét trién ngudn nhin lyc cta hé thong Lién
minh Hop tac xa Viét Nam.

b. Pham vi &p dung:

Doi ngii can bd quan 1y, nha gido, vién chirc va ngudi lao dong (sau day goi tat 1a
VC, NLD).

2. Tai ligu tham chiéu:

Quyét dinh sb 304/QD-LMHTXVN ngay 22/7/2022 cua Lién minh Hop tac xa
Viét Nam vé viéc ban hanh Quy ché tuyén dung, tiép nhan, diéu dong, luan chuyén,
quy hoach, b6 nhiém, bo nhiém lai, tir chirc, mién nhiém, dao tao, bdi dudng dbi véi
can b lanh dao, quan ly va nguoi lao dong thudc Lién minh Hop tac xa Viét Nam.

Quyét dinh cta Truong....

3. Pinh nghia, tir viét tat:
a. Dinh nghia: ( khong dinh nghia)
b. Tur viét tat:
- CBQL: Can b6 quan ly;
- VC: Vién chuc
- NLD: Nguoi lao dong.
- Cac don vi: Cac khoa, phong, trung tdm thudc truong
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4. N§i dung quy trinh:
4.1 So' d6 quy trinh

Théng bao

Phé duyét thong bao

Trién khai thong béo

Téng hop

Phé duyét két qua

Thuc hién hoc tap, bdi dudng

Béo cao két qua dao tao bdi dudng

Tong hop Bao cao két qua dao tao boi
dudng

Quan ly, luu triv
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5. Céc cong cu/ biéu miw/ hwéng dan:
STT | Tén cdng cu/ bieu mau/ huwéng dén M4 hoa
1 | Ké hoach dang ky dao tao boi dudng BM/QT.22/VVP/01
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Ké hoach dang ky tu dao tao boi BM/QT.22/VP/02
dudng cap don vi
Ké hoach dang ky tu dao tao boi BM/QT.22/VP/03
dudng cap trudng
Pon xin di hoc BM/QT.22/VP/04




BM/QT.22/VP/01

TRUONG CAO PANG KINH TE-KY THUAT TRUNG UONG

KE HOACH PANG KY PAO TAO, BOI DUONG NAM HOC........

Stt Hova |[Bomdn | Noi Du kién | Dy kién | Dy kién
tén Hoac vi | dung dao | don vi thoi kinh phi
tri viecc | tao, boi | daotao | gian dao | ( duoc
lam dang | dudng tao cap hay
dam tu tuc).
nhiém

Ha Noi, ngay...thang.....nam 20...

TRUONG PON VI

( Ky tén, ghi r6 ho va tén)




BM/QT.22/\VP/02
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LIEN MINH HTX VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE Cong hoa xa hgi chi nghia Viét Nam
KY THUAT TRUNG UONG DPoc lap- Tw do- Hanh phuc
S6: IKH-CPKTKTTW Ha Noi, ngdy thang nam 20....

TRUONG CAO PANG KINH TE-KY THUAT TRUNG UONG

KE HOACH PANG KY TU HQC TAP, BOI DUONG

NAM HOC........
Stt Hova |Chacvu | Bo mbn | Noi
tén Hoac vi | dung tu

tri viéc | hoc tap,
lam boi
dang dudng
dam
nhan

Ha Noi, ngay...thang.....nam 20...

TRUONG PON VI
( Ky tén, ghi r6 ho va tén)
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LIEN MINH HTX VIET NAM
TRUONG CAO PANG KINH TE-

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap- Tw do- Hanh phuc

KY THUAT TRUNG UONG
S6: /KH-CBKTKTTW Ha Noi, ngdy thang nam 20....
BM/QT.22/VP/03
KE HOACH
Pio tao, boi dwdng nim hoc............

Pé thyc hién tét cong tac dao tao, tu dao tao, boi dudng ddi véi CBVC, NLD
trong nam hoc...... va cac nam tiép theo, nham ting budc chuan héa do6i ngil va
nang cao trinh d6 chuyén mén nghiép vu dap urng cho vi tri cong tac CBVC, NLb
dang dam nhén, cac don vi da phdi hop clng véi nha truong cé ké hoach dao tao,
bdi dudng CBVC, NLD ctia don vi minh trong nam hoc...... cu thé nhu sau:

.  CANBOQ QUANLY:
1. Pao tao, boi dwdng ning cao trinh d§:

STT Hova | Ponvi | Néidung | Dwkién | Dw kién
tén dao tao, | thaigian | kinh phi
boi dao tao do ca
duwéng nhan
dang ky
(dwoc
cap hay
tu tUc)
1
2
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GIAO VIEN, GIANG VIEN:
1. Pao tao, bdi dudng nang cao trinh do:

STT Hova | Ponvi | Noidung | Dukién | Dw kién
tén dao tao, | thoigian | kinh phi
boi daotao | doca
dwong nhan
dang Ky (
dwoc cap
hay tuw
tuc)
1
2
2. Boi dwdng chuy@n mén, nghiép vu:........Jwot:
CAN BQ, NHAN VIEN , KY THUAT VIEN:
1. Pio tao, bdi dwéng ning cao trinh do:
STT Hova | Ponvi | N§idung | Dwkién | Dw kién
tén dao tao, | thoi gian | Kinh phi
boi daotao | docéa
duwdng nhan
dang ky
(dwec
cap hay
tu tUc)
1
2
Boi dudng chuyén mon, nghiép vu:........Jwot:
Noi nhan:
- Cac don vi;

- Luu: VT, VP,
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BM/QT.22/VP/04

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN BI HQC
Kinh giri: - Ban Gidm hiéu truong Cao dang Kinh té-K§ thuat
Trung uvong
- Chanh Vian phong Nha truong;

- Trudng phong Pao tao va Hop tac quic té;

- Truong phong, Khoa, Ban:...........
LI 0 0 -
Ngay thang nam sinh: ...
Pon Vi cONg taC: ..o
Cin ctr gidy bao trang tuyén nhap hoc sb: ...... ngay...../ ........ [eviiinnn. cua .........
Hodc Can ctr vao nguyén vong....... dé.......
Can ctr vao Quyét dinh cir di hoc s6:.....ngdy....... [oviiiiinnnn. [viiiiinnn.

Can ctr vao lich hoc dinh kém.

Nay T6i 1am don nay kinh mong Ban Giam hi¢u va Lanh dao cac don vi lién
quan.... xem xét va tao diéu kién cho t6i dugc tham gia hoc tap theo nhu nguyén
vong cua ban than.

Thong tin khai quéat vé chuong trinh hoc nhu sau:

-BAC A0 120 B0 Lo
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= INGANN NOC: e

- Kinh phi hoc tAp @D: oo

Vi thoi gian hoc khong tap trung va chi theo tirng dot nén trong thoi gian hoc tap
t6i s& sap xép dam bao gio dinh mutrc gid giang (hodc dam bao khdi lugng cong
dugc giao) trong nam.

T6i xin htra s& cap nhat day du ndi dung cong tac trong thdi gian di hoc.

Kinh mong Lanh dao nha trudng xem xét chap thuan.

To1 xin chan thanh cam on!

......... , ngay ...... thang ...... nam....
Chanh Vin Phong Pao taova Y kién ciia Truéng Nguwoi lam don
phong Hop tac quoc té don vi
(xac nhan cho (Néu y kién, ky, ghiré  (Ky, ghi ré ho tén)
(Duyét) giang vién, giao ho tén)
vién
(Xdc nhan)

Ban Giam hiéu
( Duyét)



