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1. Muc dich, pham vi 4p dung:

a. Muc dich:

Quy trinh Panh gia, phan loai can bo quan ly, nha gido, vién chac va
ngudi lao dong ( sau day goi chung I vién chic va ngudi lao dong) dé thong
nhat phuong thire, quy trinh, cac budc, ndi dung danh gia, phan loai can b hang
nim cua cac don vi truc thude Trudong CP Kinh té- Ky thuat Trung uong.

b. Pham vi &p dung:

Ap dung ddi v6i VC, NLD trong Truong Cao diang Kinh té-Ky thuat
Trung vong
2. Tai ligu tham chiéu:

a. Nghi dinh 90/2020/ND-CP ngay 12/9/2020 vé danh gia., can b, céng
chuc, vién chac

b. Huéng dan thi dua, khen thudng, danh gid can b hang nim cta Truong.

3. Dinh nghia, tir viét tat:
a. Pinh nghia: ( Khong c6 dinh nghia).
b. Tur viét tat:

- CBQL: Can b quan ly;
- VC: Vién chuc
- NLD: Nguoi lao dong.



3. Quy trinh danh gia phan loai can b quan ly, nha gido, vién chirc va ngwoi lao

dong

Xay dung huéng dan

Quy
trinh
danh
gia
phan
loai
can
bd
guan
1y,
nha
giao,
vién
chirc
va
nguoi
lao
dong

BGH Phé duyét

Huéng dan va trién khai

VC, NLD tu danh gié

T chtic hop dé nhan xét, dong gop ¥ kién

Danh gia, phan loai cua Hoi dong

Téng hop va théng bao két qua danh gia,
phan loai

Luu ho so




4.M0 ta: Quy trinh Panh gia, phan loai cAn bd quan ly, nha giéo, vién chirc va
nguoi lao dong



ST | Tén buwéc | Noi dung Bo Bo phan/ |Kétqua | Han Biéu mau
T | cbng viéc phan/ Nguoi dat dwgc | hoan
Nguoi phoi hop thanh
thuc thuc hién
hién
1 | Xay dung | Xay dung hudng | Van Huéng | Thang
huéng dan | din dau nim vé | phong dan danh | 04
viéc danh gia va gid, phan | hang
phan loai VC, loai nam
NLD.
2 | Phé duyét | Hiéu truong phé | Hiéu Hudéng | Thang
Huéng duyét huéng dan | truong dan danh | 04
dan va | veé viéc danh gia gia, phan | hang
trién khai | va phan loai VC, loai nam
NLD
3 | VC,NLP |- bdivéicanbd |VC, Cac don | Phiéu Thang | BM/QT.2
twudanh | quan Iy (cap NLD |vi danh gia | 12 | 2/VP/01
gia két truong, pho don vaphan | hang | BM/QT22
qua hoan | vi): lam b&o céo loai vién | nam |./VVP/02
thanh tu danh gia két chrc,
nhiém vu | qua cong tac nguoi
duogc giao | theo nhiém vu lao dong.
va tu nhan | duoc giao va tu
murc phan | nhan muac phan
loai theo | loai theo Mau sé
mau sd 01.
03. - Béi véi nguoi

lao dong khong
gitt chac vu
quan ly ( tir cap
Truong bd mén
trg xubng),
nguoi lao dong :
Bao cao tu danh
gia két qua cong
tac theo nhiém
vu duogc giao va
tu nhan muc
phan loai theo
Mau sb 2




T6 chuc
hop dé
nhan xét,
dong gép
y kién

- Doi véi 1anh
dao quan ly (
cap trudng, phd
cac don vi):

+ Can bo trinh
bay bao céo tu
danh gia két qua
cong tac tai cudc
hop cua don vi
dé tap thé dong
gop v kién.Cac y
kién duogc ghi
vao bién ban va
thdng qua tai
cudc hop.

+ Chi b cung
cap noi truong ,
pho trudng don
vicong tac coy
kién nhan xét
bang vin ban vé
can bo duoc
danh gia, phan
loai.

+ Pdi vai
Trudng don vi:
Tap thé don vi
cho y kién nhan
xét, danh gia
theo Muc Il
Mau s 01.

- B6i v6i nguoi
lao dong khong
gitr chuc vu
quan ly ( tir cap
tredng b mon
trg xudng ),
nguoi lao dong:
+ T6 chic hop
don vi dé nguoi

Truong
pho cac
don vi
va toan
thé
NLD
thuoc
don vi.
Chi bo
cung
cap noi
trudng,
pho
truong
don vi
cong
tac

Dbai dién
bang uy,
Cong
doan,
Poan
thanh
nién tham
du hop.

Két qua
danh gia
cua tap
thé don
Vi va
truong
don vi,
bién ban
hop cua
don vi
van ban
nhan xét
cua chi
bo.

Trudc
ngay
10/12
hang
nam

BM/QT.2
2/\VP/01
BM/QT.2
2/\V/P/02




lao dong trinh
bay bao céo tu
danh gia két qua
cong tac ; tap
thé can b9,
nguoi lao dong
trong don vi
tham gia, gép y.
Cacy kién gop y
duoc lap thanh
bién ban va
thong qua tai
cuoc hop. Tap
thé don vi va
truong don vi
cho y kién nhan
x¢ét, danh gia

theo Muc 111

Mau s6 02
Dénh gia, |- Van phong Vin Kétqua | Trudc | BM/QT.2
phan loai | tong hop Phiéu | phong danh gia | ngay | 2/VP/01
cia Hoi | danh gia, phan | tong , phan 15/12 | BM/QT.2
ddng loai VC, NLD | hop loai vién | hang | 2/\VP/02

cua cac donvi, |trinh chitc cia | nam

bién ban cac Hoi Hoi

cudc hop, y kién | dong dong.

bang vin ban quyét

cua cac chi bo dinh

va cac tai liéu

lién quan.

- Hoi dong to

chuc hop danh

gia trén co so

cac y kién tham

gia cua cac don

Vi, chi bo;
Tong hop | - Sau khi co két | Vian Bang Sau 05 | BM/QT.2
vathéng | qua danh gia xép | phong tong hop | ngay | 2/VP/01
bao két loai, Van phong két qua lam | BM/QT.2
qua danh | tong hop két qua danh gia, | viéc | 2/VP/02




loai;

gia, phan | danh gia va lap

théng bao (Hiéu
truong ky) theo

phan loai | ke tir
vathong | ngay
bao ket | co ket

M/QT.22/
\V/P/04

Mau sb 04 dén qua danh | luan
toan thé CB, gi4, phan | cua
VC, NLD cua loai bang | Hoi
truong bang vin vanban. | ddng.
ban.
7 |Quanly, |Vanphongluu |Van Ho so Két
luu trir trir toan bo ho so | phong luu trir thic
danh gia, phan nam
loai cua toan hanh
truong. chinh
5. Céc cong cu/ biéu maw/ hwéng dan:
STT | Tén cdng cu/ biéu miu/ huwéng Ma hoa
dan
1 | Phiéu danh gi4, phan loai ddi voi BM/QT.22/VP/01
vién chuc gitr chirc vu quan ly
2 | Phiéu danh gia, phan loai d6i Voi BM/QT.22/VP/02
vién chuc, nguoi lao dong khong
gitt chic vu quan ly
3 | Bang tong hop két qua danh gia, BM/QT.22/VP/03
phan loai




Mau 01

LIEN MINH HTX VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP KINH TE-KY THUAT TRUNG UONG Poc lap - Tw do - Hanh phic

PHIEU PANH GIA, PHAN LOAI LANH PAO, QUAN LY

(danh cho can bg giir chitc vu quan ly)

[ [0 INTZ 0 ( E
Chirc Vu, ChirC danh: ......cooivee e

DON Vi CONG AC: . s

I. KET QUA TU PANH GIA KET QUA CONG TAC , TU DUONG, REN LUYEN CUA VIEN
CHUC:
1. Két qua thuc hién cong viéc hogc nhiém vu theo hep ddng lam vige da ky két:

3. Tinh than trach nhiém, thai dd phuc vu nhan dan, tinh than hep tac véi dong nghiép va viéc thuc
hién quy tic &ng xir cia vién chic:

PHAN DANH RIENG CHO CAN BQ LANH PAO, QUAN LY:
5. Niing Iwc 1anh dao, quan ly, diéu hanh va toé chic thuc hién nhiém vu:



Il. TU PANH GIA , PHAN LOAI CUA CAN BQ:
1. Panh gia wu, nhwec diém:

I11. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN LY CAN BO:
1. Y kién cia tap thé don vi noi can bd cong tac:

..... , ngay....thang....nam ....
Nguwoi tw danh gia
(Ky, ghi rd ho tén)



Mau 02

LIEN MINH HTX VIET NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CAO PANG KINH TE-KY Poc 1ap - Tw do - Hanh phtc
THUAT TRUNG UONG

PHIEU PANH GIA, PHAN LOAI VIEN CHUC, NGUOI LAO PONG

(danh cho can bg, NLD khong giir chuc vy, lanh dao quan ly)

o (oI 0 (] AU
Chirc VU, ChUC AaNh: ..o
Don Vi CONG TAC: ..veieeeee e

Hang chac danh nghé nghiép:........ccocoeveenn..n. Baci...oviiiinn. Hé sb

|. KET QUA TU PANH GIA KET QUA CONG TAC , TU DUONG, REN
LUYEN CUA VIEN CHUTC:

1. Két qua thwc hién céng viéc hodc nhiém vu theo hep déng lam viée da ky
két:

...................................................................................................



3. Tinh than trach nhiém, thai d phuc vu nhan dan, tinh thian hep tac véi
dong nghiép va viéc thuc hién quy tic &ng xir caa vién chic:

Il. TU PANH GIA , PHAN LOAI CUA CAN BO:
3. Panh gia wu, nhwoe diém:

..........................................................................................

I11. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN
LY CAN BO:
3. Y kién ciia tap thé don vi noi can bd cong tac:

..........................................................................................

4. Nhan xét cia linh dao truc tiép quan ly:



Ngwoi tw danh gia
(Ky, ghi rd ho tén)



